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APPLICATION CHECKLIST 
To be submitted as your application packet cover sheet.

G r a n t  A p p l i c a n t:

Submit two (2) sets in the following order; copied double-sided and three-hole-punched. 

Eligibility Form::  – two pages

Fiscal Sponsor Form, if necessary :: – one page

Submit seven (7) sets in the following order; copied double-sided and three-hole-punched. 

Application Form::  – one page

Please attach »» Annual Budget (most recent completed fiscal year) if applicable.

Partners Information & Commitment Form :: – one page with attachments. 

Please attach, for each partner, »» Annual Budget (most recent completed fiscal year) if applicable.

Project Narrative::  for either the Exploration Grant or Realization Grant. 

�For Realization Grant Applications:::  A Letter of Commitment from the venue where your public activity will 

take place.

Short biographies::  of key project team members (of all the partners)

Artist’s current :: c.v. (if applicant is an individual artist)

�Two (2) Letters of Recommendation for the :: Artist/Organization that attest to artistic quality and ability 

to work within a neighborhood/community. Letter writers should indicate how they have come to know the 

artist/arts organization’s work.

�:: Up to three (3) recent press reviews or articles regarding the work or the artist or organization,  

if available.

Project Budget.::  Project budget notes are strongly suggested.

Work Sample Sheet ::

Samples of Artistic Work. Submit one (1) set.

Samples of Artistic Work - See Appendix C for instructions on preparing samples.::

Promotional Materials. Submit two (2) sets clipped together or in separate envelopes.

�Up to three samples of promotional materials for Artist/Organization, such as brochures, fliers,  ::
catalogues, etc.

�Up to three samples of promotional materials for Community Partner Organization/Group, such as brochures, ::
fliers, catalogues, etc.

UPDATES AND CHANGES

Email CEG staff with any significant updates or changes relevant to your project after submission.  

This information is helpful to panelists in the review process.
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G r a n t  R e q u e s t  a m o u n t T o ta l  P r o j e c t  B u d g e t

G r a n t  A p p l i c a n t 										        

L e g a l  N a m e ,  i f  d i ff  e r e n t 									       

A d d r e s s  i n  S a n  F r a n c i s c o

Th  e  n u m b e r  o f  t h e  S u p e r v i s o r ’ s  D i s t r i c t  i n  w h i c h  y o u r  o r g a n i z at i o n  i s  l o c at e d

Y o u r  d i s t r i c t  n u m b e r  c a n  b e  f o u n d  at:  h t t p : / / g i s p u b w e b . s fg  o v. o r g / w e b s i t e / n u v i e w e r / m o n s m a p. a s p.

Th  e  n u m b e r  o f  t h e  S u p e r v i s o r ’ s  D i s t r i c t ( s )  w h e r e  y o u r  a c t i v i t i e s  w i l l  ta k e  p l a c e

DUNS     N u m b e r  ( D ata  U n i v e r s a l  N u m b e r i n g  S y s t e m )  ( S e e  A p p e n d i x  A )

L i s t  3  m o s t  r e c e n t  S F A C  g r a n t s  r e c e i v e d

G r a n t  Na  m e  

o r  N u m b e r

F r o m  w h at  p r o g r a m  

a n d  c at e g o r y ?
Y e a r  Aw a r d e d R e p o r t i n g  C o m p l e t e d ?

N o t e :  If   y o u  h av e  n o t  m e t  y o u r  r e p o r t i n g  r e q u i r e m e n t s ,  s tat e  t h e  c u r r e n t  s tat u s  o n  a  s e pa r at e  s h e e t  

o f  pa p e r .

Da t e s / L o c at i o n s  o f  la  s t  t w o  p u b l i c ly  a c c e s s i b l e  a r t s  a c t i v i t i e s  i n  Sa  n  F r a n c i s c o :

D ATE  BRIE    F  A CTIVITY        DESCRIPTION           P L A CE

IF APPLICANT IS AN ARTS ORGANIZATION OR IMMIGRANT SERVICE ORGANIZATION

A r t s  o r g a n i z at i o n s :  D o e s  y o u r  o r g a n i z at i o n ’ s  m i s s i o n  s tat e m e n t  i n v o lv e  m a i n ly  a n d  c l e a r ly  t h e 

d e v e l o p m e n t,  p r o d u c t i o n  a n d / o r  p r e s e n tat i o n  o f  a r t s  a c t i v i t i e s  i n  S a n  F r a n c i s c o ?      Y e s      N o

I m m i g r a n t  s e r v i c e  o r g a n i z at i o n s :  D o e s  y o u r  o r g a n i z at i o n  h av e  a n  e s ta b l i s h e d  a r t s  p r o g r a m  w h i c h  i n v o lv e s 

t h e  d e v e l o p m e n t,  p r o d u c t i o n  a n d / o r  p r e s e n tat i o n  o f  a r t s  a c t i v i t i e s  i n  S a n  F r a n c i s c o ?      Y e s      N o

Ch  e c k  t h e  b o x  i f  y o u r  g r o u p  i s  a  5 0 1 ( c ) ( 3 )  o r g a n i z at i o n :    

If   n o t  a  5 0 1 ( c ) ( 3 )  o r g a n i z at i o n ,  s tat e  o t h e r  e x e m p t  c at e g o r y:  						    

If   y o u  a r e  u s i n g  a  F i s c a l  S p o n s o r ,  p l e a s e  f i l l  o u t  t h e  F i s c a l  S p o n s o r  F o r m .

APPLICANT ELIGIBILITY FORM
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3 - Y e a r  Av e r a g e .  I n d i c at e  i n c o m e  a n d  e x p e n s e  f o r  t h e  l a s t  t h r e e  c o m p l e t e d  f i s c a l  y e a r s  a n d  i n d i c at e 

w h e t h e r  y o u  a r e  o n  a  f i s c a l  y e a r  o r  a  c a l e n d a r  y e a r  a n d  w h i c h  y e a r s  t h e y  a r e .

C h e c k  

  c y  o r    f y
y e a r         y e a r         y e a r         3  y e a r  av e r a g e

i n c o m e

e x p e n s e

IF APPLICANT IS AN INDIVIDUAL ARTIST

If   y o u  h av e  n o t  r e s i d e d  at  t h e  a b o v e  a d d r e s s  s i n c e  J u ly  2 0 0 5  p l e a s e  l i s t  o t h e r  a d d r e s s e s  s i n c e  M a r c h  2 0 0 5 :

												          

D o  y o u  h av e  at  l e a s t  a  t w o - y e a r  h i s t o r y  o f  w o r k  i n  t h e  p r o j e c t  a r t  f o r m ?      Y e s      N o

A r e  y o u / d o  y o u  e x p e c t  t o  b e  a  f u l l - t i m e  s t u d e n t  at  a n y  t i m e  u p  t o  J u ly  2 0 0 7 ?      Y e s      N o

D at e  o f  b i r t h			  

DEMOGRAPHIC INFORMATION

Th  i s  i n f o r m at i o n  i s  v o l u n ta r y.  I t  i s  n o t  i n t e n d e d  f o r  t h e  r e v i e w  pa n e l ,  b u t  w i l l  h e l p  u s  i n  m e e t i n g  c e r ta i n 

m a n d at e s .  P l e a s e  c h e c k  e a c h  o n e  t h at  a p p l i e s  t o  y o u .  

O r g a n i z at i o n s :  I n d i c at e  i f  pa r t  o f  y o u r  r e g u l a r  a c t i v i t i e s  f o s t e r  a r t i s t i c  e x p r e s s i o n  d e e p ly  r o o t e d  i n  a n d 

r e f l e c t i v e  o f  t h e  f o l l o w i n g  c o m m u n i t i e s .  I n d i v i d u al  s :  Ch  e c k  t h e  a p p r o p r i at e  b o x ( e s )  t h at  a p p ly  t o  y o u .

  Af  r i c a n 	   A s i a n 			     D i s a b l e d 		    E u r o p e a n / C a u c a s i a n 	  

  L / G / B / T	    L at i n o  		    N at i v e  A m e r i c a n 	   Pa c i f i c  I s l a n d e r  

  W o m a n 	   B i - / M u lt i - R a c i a l 

 

F o r  p r o g r a m  p u r p o s e s ,  A s i a n  i n c l u d e s  a l l  p e o p l e s  w h o s e  e t h n i c  o r  r a c i a l  o r i g i n s  a r e  i n  A s i a ,  i n c l u d i n g  t h e 

F a r  E a s t,  S o u t h e a s t  A s i a  ( i n c l u d i n g  t h e  Ph  i l i p p i n e s ) ,  S o u t h  A s i a  ( B a n g l a d e s h ,  I n d i a ,  Pa k i s ta n ,  S r i  L a n k a ) , 

C e n t r a l  A s i a ,  a n d  t h e  M i d d l e  E a s t.

CERTIFICATION (Required For ALL Applicants)

I  c e r t i f y  t h at,  t o  t h e  b e s t  o f  m y  k n o w l e d g e ,  t h e  a p p l i c a n t  f u l ly  m e e t s  a l l  t h e  e l i g i b i l i t y  r e q u i r e m e n t s 

f o r  A r t s  &  C o m m u n i t i e s :  I n n o vat i v e  Pa r t n e r s h i p s  I n i t i at i v e ,  a n d  t h e  d ata  i n  t h i s  a p p l i c at i o n  a n d  a n y 

at ta c h m e n t s  a r e  t r u e  a n d  c o r r e c t.  Th  e  g o v e r n i n g  b o d y  o f  t h e  a p p l i c a n t  o r g a n i z at i o n  h a s  d u ly  a u t h o r i z e d 

t h i s  a p p l i c at i o n .

A u t h o r i z e d  S i g n at u r e  o f  A p p l i c a n t

P r i n t  n a m e 							D        at e
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FISCAL SPONSOR FORM

G r a n t  A p p l i c a n t: 										        

F ISC   A L  SPONSOR        CONT   A CT   IN  F ORM   ATION    :

N a m e  o f  S p o n s o r i n g  O r g a n i z at i o n 								      

C o n ta c t  P e r s o n  +  T i t l e 										        

N a m e  a n d  T i t l e  o f  p e r s o n  t o  r e c e i v e  a l l  o ff  i c i a l  c o r r e s p o n d e n c e ,  i n c l u d i n g  g r a n t  n o t i f i c at i o n

M a i l i n g  A d d r e s s

A d d r e s s  i n  S a n  F r a n c i s c o

										        

D ay  Ph  o n e 		         M o b i l e 			   F a x 			 

E m a i l 							W        e b s i t e 				  

Y e a r  o f  i n c o r p o r at i o n  a s  a  5 0 1 ( c ) ( 3 )  o r g a n i z at i o n

B r i e f ly  d e s c r i b e  t h e  r e s p o n s i b i l i t i e s  o f  t h e  f i s c a l  s p o n s o r  t o  t h e  p r o j e c t 

PRO   J ECT    SUMM    A RY .  R e p e at  f r o m  t h e  A p p l i c at i o n  F o r m . 

G r a n t  R e q u e s t  A m o u n t

T o ta l  P r o j e c t  B u d g e t 			 

P r o j e c t  S ta r t  D at e

P r o j e c t  E n d  D at e 	    			 

MEMORANDUM OF UNDERSTANDING

O u r  o r g a n i z at i o n  a g r e e s  t o  a c t  a s  f i s c a l  s p o n s o r  f o r  t h e  a p p l i c a n t  a n d  p r o j e c t  l i s t e d  a b o v e .  A l l  pa r t i e s 

h av e  d i s c u s s e d  a n d  a g r e e d  t o  t h e  r e s p o n s i b i l i t i e s  o f  f i s c a l  s p o n s o r s h i p.

S i g n at u r e  o f  G r a n t  A p p l i c a n t 		

P r i n t  n a m e 							D        at e

S i g n at u r e  f o r  F i s c al   S p o n s o r

P r i n t  n a m e 							D        at e
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APPLICATION FORM 

G r a n t  A p p l i c a n t: 										        

A p p l i c a n t  C o n ta c t  +  T i t l e 									       

N a m e  a n d  T i t l e  o f  p e r s o n  t o  r e c e i v e  a l l  o ff  i c i a l  c o r r e s p o n d e n c e ,  i n c l u d i n g  g r a n t  n o t i f i c at i o n

M a i l i n g  A d d r e s s

A d d r e s s  i n  S a n  F r a n c i s c o

D ay  Ph  o n e 		         M o b i l e 			   F a x 			 

E m a i l 							W        e b s i t e 			 

F i s c a l  S p o n s o r ,  i f  a n y 										        

Pa r t n e r ( s )

D i s c i p l i n e  F o c u s .  Ch  e c k  t h e  d i s c i p l i n e ( s )  t h at  b e s t  d e s c r i b e s  y o u r  a r t i s t i c  f o c u s :

  D a n c e      M u s i c      Th  e at e r      L i t e r a r y  A r t s      M e d i a  A r t s      V i s u a l  A r t s 

  F o l k  &  T r a d i t i o n a l  A r t s ,  p l e a s e  s p e c i f y 							     

  N e w  G e n r e s ,  I n t e r - / M u lt i - D i s c i p l i n a r y  o r  O t h e r ,  p l e a s e  s p e c i f y   					   

PRO   J ECT    SUMM    A RY .  S u m m a r i z e  y o u r  p r o p o s e d  p r o j e c t  i n  7 5  w o r d s  o r  l e s s .  W o r d  o v e r a g e  w i l l  NOT    b e  r e a d .

G r a n t  R e q u e s t  A m o u n t

T o ta l  P r o j e c t  B u d g e t 			 

P r o j e c t  S ta r t  D at e

P r o j e c t  E n d  D at e 	    			 

A u d i e n c e .  B r i e f  d e s c r i p t i o n  o f  y o u r  ta r g e t  a u d i e n c e  f o r  t h i s  p r o j e c t  ( 7 5  w o r d s  o r  l e s s ) 

T o ta l  n u m b e r  o f  p e o p l e  at t e n d i n g  y o u r  e v e n t s  i n  t h e  l a s t  c o m p l e t e d  p r o g r a m  y e a r    		

P r o j e c t e d  a u d i e n c e  n u m b e r  t o  b e  r e a c h e d  b y  t h i s  p r o j e c t
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PARTNER INFORMATION & COMMITMENT FORM

G r a n t  A p p l i c a n t: 										        

PARTNER #1

N a m e  o f  n o n - a r t s  o r g a n i z at i o n  o r  g r o u p 								      

C o n ta c t  P e r s o n  +  T i t l e 										        

M a i l i n g  A d d r e s s 	

									       

D ay  Ph  o n e 		         M o b i l e 			   F a x 			 

E m a i l 							W        e b s i t e 				  

Y e a r  o f  f o u n d i n g  o r  b e g i n n i n g  o f  o p e r at i o n s

N u m b e r  o f  pa i d  s ta ff					N        u m b e r  o f  v o l u n t e e r  s ta ff

A p p r o x i m at e  n u m b e r  o f  p e o p l e  s e r v e d  o n  a n  a n n u a l  b a s i s ?

F o r  l a s t  c o m p l e t e d  f i s c a l  y e a r  ( i n d i c at e  y e a r :           )   I n c o m e 			E    x p e n s e

PARTNER #2

N a m e  o f  n o n - a r t s  o r g a n i z at i o n  o r  g r o u p 								      

C o n ta c t  P e r s o n  +  T i t l e 										        

M a i l i n g  A d d r e s s 	

D ay  Ph  o n e 		         M o b i l e 			   F a x 			 

E m a i l 							W        e b s i t e 				  

Y e a r  o f  f o u n d i n g  o r  b e g i n n i n g  o f  o p e r at i o n s

N u m b e r  o f  pa i d  s ta ff					N        u m b e r  o f  v o l u n t e e r  s ta ff

A p p r o x i m at e  n u m b e r  o f  p e o p l e  s e r v e d  o n  a n  a n n u a l  b a s i s ?

F o r  l a s t  c o m p l e t e d  f i s c a l  y e a r  ( i n d i c at e  y e a r :           )   I n c o m e 			E    x p e n s e

MEMORANDUM OF UNDERSTANDING

W e  a g r e e  t o  a c t  a s  pa r t n e r s  f o r  t h e  p r o p o s e d  p r o j e c t  b e i n g  s u b m i t t e d  t o  t h e  S a n  F r a n c i s c o  A r t s 

C o m m i s s i o n .  A l l  pa r t i e s  h av e  d i s c u s s e d  a n d  a g r e e d  t o  t h e  r e s p o n s i b i l i t i e s  o f  t h i s  pa r t n e r s h i p.

S i g n at u r e  o f  G r a n t  A p p l i c a n t 						D       at e

S i g n at u r e  f o r  pa r t n e r  # 1 							D        at e

S i g n at u r e  f o r  pa r t n e r  # 2 							D        at e

NOTE    :  F o r  m o r e  pa r t n e r s ,  a d d  s h e e t s  a s  n e e d e d .
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EXPLORATION GRANT

APPLICATION NARRATIVE INSTRUCTIONS

Use 12 point font with 1” margins and spacing of 1½ spaces, and follow the page limitations.  

Please describe the proposed planning process/project as completely as possible, using the following  

questions as a guide. 

I. 	 Description of the Applicant: Artist or Organization (up to one page):

1.	 Medium or major artistic focus. Brief description of artistic philosophy.

2.	� Brief description of history. If an Artist, describe length of career, training, major accomplishments, 

experience in projects similar to this proposal, etc. NOTE: If an Organization, see II below. 

II.	 Description of the Arts Organization Partner(s), if identified (up to one page):

1.	� Official mission statement, medium or major artistic focus, brief description of artistic philosophy, date of 

beginning operations

2.	� Brief description of programming. The specific neighborhoods, communities and/or constituencies 

served.

III.	 Description of the Community Partner(s), if identified (up to one page):

1.	 Mission and/or purpose of your group, brief history, date of beginning operations

2.	� Brief description of programming, services and/or activities. The specific neighborhoods, communities 

and/or constituencies served.

IV. 	 Description of the Project (up to four pages):

1.	 If you know at this point, briefly describe the possible nature of the project including the public activity.

2.	 Describe the proposed planning process, and what you hope to gain from it. 

3.	� What motivates you to do this project? How/why does your current or historic work make this project a 

logical next step? What impact will this process have on you as an artist/arts organization; how will you 

grow artistically through it?

4.	� Describe the process of selecting this neighborhood/community or this community partner.  

Note: In order to be eligible, you must have selected the neighborhood/community AND/OR the 

community partner.

5.	 A. If the specific San Francisco neighborhood/community has been identified:

What are the characteristics, social assets, issues and challenges of the neighborhood/community?»»

How will you go about finding a suitable community partner for the project? »»

Why is this proposed project a fit for this specific neighborhood/community at this time?»»

How do you see this process or project strengthening this neighborhood/community? »»

	 B. If the community partner has been identified:

�How will you work with your partner to develop the project for the selected  »»

neighborhood/community?

What has been the focus of your conversations with the potential partner(s) to date?»»

�What resources—knowledge, neighborhood/community connections, etc.—does your  »»

partner(s) bring?

What potential impact will this process and project have on your community partner(s)?»»

6.	 Outline the work plan with an approximate timeline.
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REALIZATION GRANTS

APPLICATION NARRATIVE INSTRUCTIONS

Use 12 point font with 1” margins and spacing of 1½ spaces, and follow the page limitations. 

Please describe the proposed planning process/project as completely as possible, using the following questions  

as a guide. 

I.	 Description of the Applicant: Artist or Organization (up to one page):

1.	 Medium or major artistic focus. Brief description of artistic philosophy.

2.	� Brief description of history. If an Artist, describe length of career, training, major accomplishments, 

experience in projects similar to this proposal, etc. NOTE: If an Organization, see II below. 

II.	 Description of the Arts Organization Partner(s), if appropriate (up to one page):

1.	� Official mission statement, medium or major artistic focus, brief description of artistic philosophy, date of 

beginning operations

2.	� Brief description of programming. The specific neighborhoods, communities and/or constituencies 

served.

III.	 Description of the Community Partner(s), if appropriate (up to one page):

1.	 Mission and/or purpose of your group, brief history, date of beginning operations

2.	� Brief description of programming, services and/or activities. The specific neighborhoods, communities 

and/or constituencies served.

IV. 	 Description of the Proposed Project (up to four pages):

1.	 Listing of the project goal(s) and method(s) of measuring them.

2.	 Description of the project. Please also include discussion of the following:

�Describe the possible nature of the project, including the public events. What are the activities that »»

make up the project? If they are not yet determined, how will you decide on the design? Please 

provide examples of current possible kinds of activities, or describe your exploration and decision-

making process.

�What motivates you to undertake this project? How/why does your current or historic artistic work »»

or artistic programming make this project a logical next step? Why are you the suitable artist/arts 

organization to work with this neighborhood/community, i.e. what do you bring?

�What was your planning process and considerations, specifically in selecting the neighborhood/»»

community and your community partner(s)? What role will the community partner(s) and members 

of the neighborhood/community play in the creative process? 

�What are the characteristics, social assets, issues and challenges of the selected constituency »»

and neighborhood/community? Why is this specific project a fit for this specific neighborhood/

community at this time?

�How do you hope this project will impact each of the partners? What is the capacity of your »»

partner(s) to be an effective partner?

3.	� Description of how members of the neighborhood/community will be reached, e.g. plans for 

engagement, activities, marketing/publicity, community relations, etc.

4.	 Timeline and work plan.

5.	 Plans for evaluation and documentation of the project.

c o n t i n u e d  o n  n e x t  pa g e
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V. 	 Community Partner(s) Statement (up to two pages):

1.	� Why did you choose to become a partner on this project? How does this project fit with or further your 

mission, purpose, programming and/or services?

2.	 Who is your constituency and who do you envision this project impacting?

3.	 Which part(s) of this project excites you? Why?

4.	 What resources and knowledge do you bring to the project? 

5.	� Do you have a history of working with artists? If so, please describe. 

Immigrant service organizations please call CEG staff if you are planning to apply. 
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PROJECT BUDGET

G r a n t  A p p l i c a n t: 										        

At ta c h  B u d g e t  N o t e s ,  n u m b e r e d  t o  c o r r e s p o n d  w i t h  l i n e  i t e m s .  E x p l a i n  h o w  f i g u r e s  w e r e  d e t e r m i n e d ; 

r e a s o n s  f o r  a n y  s i g n i f i c a n t  i n c r e a s e / d e c r e a s e ;  i n - k i n d  c o n t r i b u t i o n s ;  p e n d i n g  g r a n t s ;  e t c .  D o  n o t  i n c l u d e 

i n - k i n d  s u p p o r t  –  c a s h  o n ly.  D e ta i l  i n - k i n d  i n  B u d g e t  N o t e s .  P r o j e c t  b u d g e t s  s h o u l d  n o t  p r o j e c t  a  d e f i c i t  o r 

a  s i g n i f i c a n t  s u r p l u s .  P l e a s e  t y p e .  ( S e e  A p p e n d i x  B  f o r  t i p s )

P r o j e c t  S ta r t  D at e E n d  D at e

RevenuE

Ea  r n e d 

1 .  A d m i s s i o n s 

2 .  C o n t r a c t e d  S e r v i c e s  

3 .  T u i t i o n / W o r k s h o p s  

4 .  P r o d u c t  S a l e s  

5 .  C o n c e s s i o n  S a l e s  

6 .  O t h e r ,  s p e c i f y:  

S u b t o tal   e a r n e d 

C o n t r i b u t e d 

7 .  I n d i v i d u a l s  

8 .  B u s i n e s s e s  

9 .  F o u n d at i o n s  

1 0 .  F u n d r a i s i n g  E v e n t s  ( n e t )  

1 1 .  F e d e r a l  G o v e r n m e n t  

1 2 .  S tat e  G o v e r n m e n t  

1 3 .  �L o c a l  G o v e r n m e n t  ( o t h e r  t h a n  CE  G  g r a n t  r e q u e s t e d ) 

1 4 .  O t h e r  ( s p e c i f y  i n  b u d g e t  n o t e s ) 

1 5 .  CE  G  G r a n t  R e q u e s t e d  

S u b t o tal   C o n t r i b u t e d

1 6 .  T o ta l  P r o j e c t  S u p p o r t  ( n o t  i n c l u d i n g  i n - k i n d ) 

EXPENSE P r o j e c t  E x p e n s e S F A C  g r a n t

P e r s o n n e l  ( i n d i c at e  n u m b e r s  o f  p e r s o n n e l  i n  y o u r  b u d g e t  n o t e s )

1 7 .  A r t i s t i c

1 8  . A d m i n i s t r at i v e 

1 9 .  T e c h n i c a l  a n d  P r o d u c t i o n 

2 0 .  O t h e r  S e r v i c e s  ( d e ta i l  i n  b u d g e t  n o t e s )

S u b t o tal   P e r s o n n e l  E x p e n s e 

N o n - P e r s o n n e l

2 1 .  P r o d u c t i o n / E x h i b i t i o n  E x p e n s e s 

2 2 .  F a c i l i t y  E x p e n s e s / S pa c e  R e n ta l 

2 3 .  M at e r i a l s  a n d  S u p p l i e s 

2 4 .  M a r k e t i n g / P r o m o t i o n 

2 5 .  I n s u r a n c e

2 6 .  F u n d r a i s i n g  E x p e n s e s

2 7 .  O t h e r  P r o j e c t  E x p e n s e s  ( s p e c i f y  i n  b u d g e t  n o t e s ) 

2 8 .  C o n t i n g e n c y 

S u b t o tal   N o n - p e r s o n n e l  E x p e n s e

2 9 .  T o ta l  P r o j e c t  E x p e n s e s  ( n o t  i n c l u d i n g  i n - k i n d ) 

3 0 .  P r o j e c t  N e t  ( T o ta l  S u p p o r t  m i n u s  T o ta l  E x p e n s e ) 



2 0 0 7 – 2 0 0 8  a r t s  a n d  c o m m u n i t i e s   > >   1 7

  > >   i 1

ORGANIZATIONAL BUDGET

G r a n t  A p p l i c a n t: 										        

M o n t h  F i s c a l  Y e a r  e n d s

P l e a s e  at ta c h  b u d g e t  n o t e s ,  n u m b e r e d  t o  c o r r e s p o n d  w i t h  l i n e s :  e x p l a i n i n g  h o w  f i g u r e s  w e r e  d e t e r m i n e d 

a n d  r e a s o n s  f o r  s i g n i f i c a n t  i n c r e a s e / d e c r e a s e ;  i n - k i n d  c o n t r i b u t i o n s ;  p e n d i n g  g r a n t s ,  e x p l a i n  s u r p l u s  

o r  d e f i c i t.

REVENUE (do not include in-kind)

e a r n e d

2 0 0     

( l a s t  c o m p l e t e d )       

2 0 0     

( c u r r e n t  F Y )

2 0 0     

( n e x t  F Y )

1 .  A d m i s s i o n s      

2 .  T o u r i n g           

3 .  C o n t r a c t e d  S e r v i c e s           

4 .  T u i t i o n / W o r k s h o p s           

5 .  P r o d u c t  S a l e s           

6 .  C o n c e s s i o n  S a l e s           

7 .  O t h e r :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _           

 S u b t o ta l  E a r n e d           

 C o n t r i b u t e d

8 .  I n d i v i d u a l s           

9 .  B u s i n e s s e s           

1 0 .  F o u n d at i o n s           

1 1 .  F u n d r a i s i n g  E v e n t s  ( g r o s s )           

1 2 .  F e d e r a l  G o v e r n m e n t           

1 3 .  S tat e  G o v e r n m e n t           

1 4 .  L o c a l  G o v e r n m e n t  ( o t h e r  t h a n  CE  G  g r a n t )           

1 5 .  O t h e r :  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _           

1 6 .  C E G  R e q u e s t  ( i n  a p p r o p r i at e  y e a r [ s ] )           

S u b t o ta l  C o n t r i b u t e d           

1 7 .  T o ta l  R e v e n u e           

EXPENSE (do not include in-kind)

P e r s o n n e l  ( i n d i c at e  n u m b e r s  o f  va r i o u s  p e r s o n n e l  i n  n o t e s )

1 8 .  A r t i s t i c           

1 9 .  A d m i n i s t r at i v e           

2 0 .  T e c h n i c a l  a n d  P r o d u c t i o n           

2 1 .  O t h e r  S e r v i c e s  ( d e ta i l  i n  b u d g e t  n o t e s )           

S u b t o ta l  P e r s o n n e l           

N o n - P e r s o n n e l

2 2 .  P r o d u c t i o n / E x h i b i t i o n  E x p e n s e s           

2 3 .  F a c i l i t i e s  E x p e n s e s / S pa c e  R e n ta l           

2 4 .  M at e r i a l s  a n d  S u p p l i e s           

2 5 .  M a r k e t i n g / P r o m o t i o n           

2 6 .  I n s u r a n c e           

2 7 .  F u n d r a i s i n g  E x p e n s e s           

2 8 .  O t h e r  ( p l e a s e  s p e c i fy   i n  b u d g e t  n o t e s )           

2 9 .  C o n t i n g e n c y           

S u b t o ta l  N o n - P e r s o n n e l           

3 0 .  T o ta l  E x p e n s e           

3 1 .  O p e r at i n g  S u r p l u s  ( D e f i c i t )  ( l i n e  1 7 -  3 0 )           

3 2 .  A c c u m u l at e d  S u r p l u s  ( D e f i c i t )  at  y e a r  e n d
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WORK SAMPLE SHEET

P l e a s e  r e v i e w  i n f o r m at i o n  o n  h o w  t o  s u b m i t  w o r k  s a m p l e s  b e f o r e  f i l l i n g  o u t  t h i s  f o r m  ( A p p e n d i x  C ) .  If   y o u 

h av e  a d d i t i o n a l  w o r k  s a m p l e s  p l e a s e  m a k e  c o p i e s  o f  t h i s  s h e e t.

G r a n t  A p p l i c a n t:

T o ta l  n u m b e r  o f  W o r k  S a m p l e s

Work Sample #      

N a m e  o f  W o r k  S a m p l e

F o r m at  ( c h e c k  a p p r o p r i at e  f o r m at ) :    V H S     DVD       C a s s e t t e     CD      S l i d e s     M a n u s c r i p t     P u b l i c at i o n

L e n g t h  o f  S a m p l e

A u d i o  o r  v i d e o  e x c e r p t s  m u s t  b e  o n e  t o  t w o  m i n u t e s  e a c h .  ( U p  t o  f o u r  m i n u t e s  t o ta l ) 

W o r k  s a m p l e  d e s c r i p t i o n 

Work Sample #      

N a m e  o f  W o r k  S a m p l e

F o r m at  ( c h e c k  a p p r o p r i at e  f o r m at ) :    V H S     DVD       C a s s e t t e     CD      S l i d e s     M a n u s c r i p t     P u b l i c at i o n

L e n g t h  o f  S a m p l e

A u d i o  o r  v i d e o  e x c e r p t s  m u s t  b e  o n e  t o  t w o  m i n u t e s  e a c h .  ( U p  t o  f o u r  m i n u t e s  t o ta l ) 

W o r k  s a m p l e  d e s c r i p t i o n 

Pl  e a s e  c h o o s e  ONE   :

  I ’ v e  i n c l u d e d  a  S e l f  A d d r e s s e d  S ta m p e d  E n v e l o p e ,  s o  t h at  m y  s a m p l e s  m ay  b e  r e t u r n e d  t o  m e . 

  �I  w i l l  p i c k  u p  m y  s a m p l e  w i t h i n  o n e  w e e k  a f t e r  t h e  pa n e l  r e v i e w  d at e ,  o r  I  w i l l  m a k e  s p e c i a l 

a r r a n g e m e n t s  w i t h  s ta ff . 

  K e e p  m y  s a m p l e . 

N o t e :  CE  G  m ay  r e ta i n  w o r k  s a m p l e s  f r o m  a wa r d e d  g r a n t s  a n d  f r o m  f i n a l  r e p o r t s  t o  u s e  i n  p u b l i c 

p r e s e n tat i o n s  a b o u t  t h e  S a n  F r a n c i s c o  A r t s  C o m m i s s i o n  a n d  i t s  p r o g r a m s .
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